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1. DISCIPLINE(S):  
Accounting 

2. COURSE ID NUMBER:
ACCT C100

3. COURSE TITLE: 
Introduction to Accounting

4. ABBREVIATED TITLE: 
Intro to Accounting

5. COURSE UNITS: 
3.0

6. TOTAL SEMESTER HOURS: ____54___Lecture _______Non-Lecture

7. GRADING METHOD: (Check only one)


 __x__ Student Option ____ Letter Grade ____ Pass/No Pass ____ Non-Credit

8. PREREQUISITE: 
None

9. CO-REQUISITE: 
None

10. ADVISORY: 

None

11. MATERIAL FEE: 
None

(Attach a Material Fee Justification Form)

12. CATALOG DESCRIPTION: (For college catalog publication) 
Elementary theory and principles of elementary accounting applicable to a single-proprietorship business. Practical application of accounting theory to the accounting cycles of service and merchandising businesses: bookkeeping practice; common debit and credit procedure; books of original entry; ledgers, working papers, adjusting and closing entries; income statement, statement of owners equity, and balance sheet, cash, payroll, special journals. Recommended for business students needing a bookkeeping foundation before enrolling in ACCT 101, and for retailing, sales and merchandising, and office administration majors.
13. SCHEDULE DESCRIPTION: (For printed and electronic class schedule)
Practical accounting/bookkeeping principles applied to personal services by professional individuals and firms and the small retail operator. Familiarization with accounting forms and practical accounting procedures in completing the accounting cycle. Transfer Credit: CSU
14. STUDENT LEARNING OUTCOMES:


After successful completion of the course, the student will be able to do the following:


1. Complete an accounting cycle for sole proprietorship according to Generally Accepted Accounting Principles (GAAP).
2. Analyze and record in applicable journals, post to a general ledger, and prepare financial statements: Statement of Income, Statement of Owner’s Equity, and Balance Sheet

3. Generate and record payroll-related transactions in accordance with state and federal laws and regulations.

15. COURSE CONTENT: (Instructional topics or units. Use outline format.)

I. Concepts and procedures
A. The accounting equation
B. Revenue and expenses 
C. The income statement 
D. Assets and equities
E. The balance sheet

II.  Debits and credits
A. Fundamental definition
B. Normal balance

III. The accounting cycle
A. General Journal
B. Posting
C. Trial balance
D. Correcting errors in journalizing and posting
E. Adjustments
F. The income statement
G. The statement of owner's equity
H. The balance sheet

            I. Worksheet
            J. Closing entries
            K. Post closing trial balance

IV. Banking procedures and control of cash
A. Checking accounts
B. Bank reconciliations
C. Petty cash
D. Cash over and short

V. Payroll
A. Employee earnings
B. Employee deductions
C. Employer taxes
D. Payroll register
E. Tax reports

VI. Special journals
A. Subsidiary ledgers
B. Sales journal
C. Sales tax and credit memos
D. Cash receipts journal
E. Purchases journal
F. Returns and allowances
G. Cash payments journal

VII. Accounting cycle for merchandising businesses
A. Journalizing and posting adjusting and closing entries
B. Worksheets
C. Preparation of financial reports
D. Reversing entries

16. REPEATABILITY: (Include repeatability statements, if applicable)

This course is not repeatable

17. CLASSROOM INSTRUCTION: Instructor-initiated learning strategies and activities. A paragraph must be written by the instructor for classroom instruction for all courses.

Instructor will use different modes of presentation and curriculum delivery such as direct instruction, co-operative small group learning, guided practice, cross-age tutoring, simulations, and student contracts, and use a variety of instructional materials including text, PowerPoint presentations, accessing relevant Internet sites, and showing short video and DVD clips.

18. STUDENT ACTIVITIES: Activities and homework that will be completed by the student. 

       Graded homework 

Consists of completing selected accounting exercises and problems in Word, Excel, or rtf format.  
Certain problems will be completed using Klooster general ledger software.


Learning Community Activities-Student interaction via discussion forums, group projects, or 
group problem-solving.

19. ASSESSMENT METHODS: (Measurements of learning outcomes. If rubrics have been developed for scoring the robust course-level SLOs, please attach.)
	Assessment Method
	Describe the style and content of each assessment method to be used in measuring SLOs.

	Quizzes
	True/False and Multiple choice questions requiring theory applications and calculations.

	Written Assignments
	

	Midterm Examination
	True/False and Multiple choice questions requiring theory application and calculation along with written problems requiring detailed calculation and presentation of answers.

	Essay Examination
	

	Objective Examination
	

	Reports
	

	Projects
	

	Mathematical and Problem-Solving Exercises
	Homework exercises and problems

	Non-Mathematical Problem-Solving Exercises
	

	Skills Demonstration
	Homework exercises and problems

	Final Examination
	True/False and Multiple choice questions requiring theory application and calculation along with written problems requiring detailed calculation and presentation of answers.

	Other
	


20. RECOMMENDED BOOK(S): This section must have the textbook(s): Year and ISBN
               College Accounting 19th Edition   2007    978-0-324-38249-5
21. SUPPLEMENTAL READING: Coastline College’s Virtual Library:  http://coastline.edu/library
22. OTHER REQUIRED SUPPLIES AND MATERIALS:

23. (Please see department chair or discipline office for the following information)


Baseline Enrollment: __45___


CIP CODE: _______
Division # __303___
Department # __ACCT__

24. Coastline Community College is dedicated to assuring that all students who earn an 

A.A. degree will have mastered the Eight Core Degree-Level Outcomes. Listed below

Does this course contribute to any of these eight? Please check any that apply.

	
	Demonstrate understanding and appreciation for the visual and performing arts

	
	Demonstrate ethical civic, environmental, and social responsibility

	X
	Demonstrate ability to apply critical thinking and analysis

	X
	Demonstrate innovative thinking, adaptability, and creative problem-solving skills

	
	Demonstrate understanding and respect for cultural and global diversity

	
	Demonstrate information competency

	
	Use effective communication and interpersonal skills

	
	Use scientific and quantitative reasoning


Type the following appropriate names:

Originating Faculty:  Stephen Whitson                                                              
Department Chair:    Stephen Whitson                                                              
Discipline Dean:        Dr. Joumana McGowan                                                   

Distance Learning Dean:          Vince Rodriguez                                               
Curriculum Committee Meeting:
_September 18, 2009   Revised   Approved ___ Disapproved ___ Tabled:___






